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Regulation on the Organisation and Conduct of Professional Internships at the Faculty of Biotechnology, Collegium Medicum, University of Rzeszów 
General Provisions
§ 1
1. This regulation defines the rules for organising and assessing student internships 
as specified in the degree programme of biotechnology offered by the Collegium Medicum of the University of Rzeszow.
2. Professional internships are an essential component of the degree programme for a given field of study and play a crucial role in the professional preparation process for students.
3. The specifications for professional internships, including their type, duration, validity period, rules, and forms of conducting them, as well as the number of ECTS points assigned to them, are outlined in Appendix 1.3 of the degree programme. The study schedule for the given field of study specifies the implementation time and the semesters in which the internship is credited.
4. The objectives, learning outcomes, and evaluation criteria for the internship are described in the syllabus prepared by the internship coordinator.
§ 2
1. The study programme for the field of study conducted at the Faculty of Biotechnology provide for the realisation of internships in institutions appropriate to the course of study. 
2. Internships can take place in institutions in both the public and private sectors, both nationallyand internationally. The documentation of the internship or work placement abroad must be in accordance with the model currently in force at the university.
3. In degree programme with a general academic profile, internships may also be carried out in research centres or other units of the University, conducting research in scientific disciplines related to field of study.
4. Work placements can be continuous and may occur during periods without teaching. Practical placements can also be completed during the academic year, as long as they 
do not disrupt ongoing teaching. It is important to avoid any interference with the current teaching process.
§ 3
1. The university does not provide payment or reimbursement for student placements.
2. During the internship, students are required to obtain insurance cover in case of an accident (NNW) at their own expense. Failure to obtain insurance with the specified coverage will prevent the student from participating in the internship.
§ 4
1. Educational and organisational supervision over the internship conducted in a given field of study is carried out by the internship coordinator appointed by the Rector from among the academic teachers employed at the UR. In justified cases, the Rector may entrust the duties of the internship coordinator to an UR employee who is not an academic teacher.
2. The duties of the internship coordinator are defined by the current regulation of the UR Rector on the organisation of programme-based internships.
3. The internship supervisor at the workplace institution should have at least three years 
of professional experience in positions related to the field of study. 

Organization and Course of Internships
§ 5
1. The student must identify an institution that is willing to accept him for work placement. They may choose from institutions that have signed a cooperation agreement with the Faculty for the realization of the didactic process.
2. The institution must provide the student with a statement of the placement opportunity, which includes:
a) an agreement for the individual to undertake a programme-based work placement on the specified date, in accordance with the provided programme of placement;
b) a statement from the institution that all learning outcomes included in the syllabus for the placement can be achieved during the placement;
c) a statement from the institution that the placement is prepared for the individual;
d) a commitment of the institution to reliably assess the student's attitude during the placement,
e) The institution undertakes to reliably assess the student's attitude during the placement and to include this in the assessment form in accordance with the model for the relevant field of study.
f) an obligation on the institution to reliably assess the attitude of the placement during the internship and to include this in the appraisal form in accordance with the template for the relevant field of study, and to indicate to the apprentice the relevant competences required of employees in the institution;
g) seal of the institution hosting the placement,
h) the signature of the person designated by the institution to supervise the placement.
3. A sample of the statement on the possibility of an internship is attached as Annex 3.1.
4. The student should submit the declaration and consent mentioned in Section 2 
to the placement coordinator at least 4 weeks before the start of the placement.
5. The proposed placement may be refused by the placement coordinator if there are doubts about the possibility of achieving the objectives and learning outcomes. The coordinator's decision can be appealed to the Dean of the Faculty.
6. The University of Rzeszów enters into one-time agreements with institutions, which do not result in financial consequences, to accept students for placements. These agreements are signed by the Dean of the Faculty acting under the authority of the Rector.
7. The implementation of an internship in research centres or other units of the University does notrequire the signing of an agreement.
§6
1. Before the internship starts, the internship coordinator organizes a meeting with the students, at which the rules of organization for internships specific to the course of study are presented, including, among others:
a) the objectives of the apprenticeship,
b) an indication of the institutions where work placements are available,
c) the responsibilities of students during the implementation of the in-service training,
d) the procedure for the formal implementation of in-service training,
e) Conditions for completing in-service training.
2. The Placement Coordinator, in consultation with the Head of Department, develop detailed guidelines for students undertaking placements in a particular discipline. The guidelines are attached as Appendices 1 and 2 to these Regulations.
3. Guidelines for students and samples of the documents necessary to complete the internship at a faculty of biotechnology are available on the website under the tab dedicated to professional practice.
4. Before starting the internship, the coordinator checks that the student has all the necessary documents to successfully complete the internship.
5. A prerequisite for admission to the placement is that the student submits to the placement coordinator a declaration of personal accident insurance (NNW) for the duration of the placement (specimen declaration - Appendix 3.2).
6. The completion of the placement by the student will take place on a date specified in the study schedule, following a placement programme that has been prepared 
by the coordinator and approved by the Dean of the Faculty internship programme.
7. The student should complete his/her work placement on a date according to the study plan and a work placement programme prepared by the coordinator and approved by the Dean of the Faculty.
8. At the student's request, the Dean may allow the student to complete the work placement at an earlier date, provided that the date of the work placement is in accordance with the study plan.

Conditions to pass the internship
§7
1. Students complete their internship with the internship coordinator.
2. The conditions for completing the work placement are as follows: completing the tasks specified in the work placement programme, submission of the following documents 
to the placement coordinator
a) a traineeship diary (diary template - Appendix 3.3) kept during the traineeship,
b) a performance evaluation form completed by the placement supervisor from the institution confirming the achievement of all the learning outcomes required for the placement (Performance Evaluation Form Template - Appendix 3.4),
c) other documentation as described in the detailed guidelines for students undertaking work placements in a specific field of study.3. Students are required to submit the required documents for completion to the internship coordinator within 14 days of the end of the internship, but no later than 5 days before the closing of matters relating to the winter or summer semesters in a given academic year, in accordance with the regulations of studies at the University of Rzeszów.
3. The student is obliged to submit to the coordinator the documents required for graduation within 14 days of the end of the placement but no later than 5 days before the end of the cases for the winter or summer semesters in a given academic year, in accordance with the University of Rzeszów Rules and Regulations.
4. A work placement, internship or voluntary service undertaken at home or abroad may be recognised as part of a work placement, provided that it has enabled the student to achieve the learning outcomes defined in the programme for the work placement:
a) should not be shorter than the duration of the placement;
b) should be conducted during or prior to the commencement of studies or when no more than five years have passed since their completion.
5. Decisions on the recognition of professional internships are made by the Dean on a written application from the student, positively reviewed by the internship coordinator (application form, Appendix 3.5).
6. The internship coordinator documents the completion of the internship by entering 
a record in the Virtual University.
7. Failing to meet the internship deadline is equivalent to failing the subject of professional practice.
8. Failure to pass the apprenticeship course will result in the student having to repeat the course and failure to pass the semester in which the placement should have been performed.

Monitoring of professional internships
§ 8
1. Programatic professional internships are subject to annual visits. The internship coordinator or another UR teacher appointed by the Dean of the Faculty is authorised to monitor the progres of the internships at their place of occurrence.
2. The supervision of selected programmatic professional internships 
is conducted in accordance with the rules in force at the University of Rzeszów, such as visits to the place of internship or/and telephone contact with the person responsible for the internship in the receiving unit, and the preparation of a protocol of supervision by the coordinator. A minimum of 10% of professional internships should be subject to supervision.

Final Provisions
§9
This regulation enters into force on March 10,2025.

The Regulation on the organisation and implementation of programmatic professional internships for study programme at the Faculty of Biotechnology Collegium Medicum of the University of Rzeszów was adopted by Resolution No. 1/2025 of the Dean of the Faculty of Biotechnology of the University of Rzeszów on March 10,2025.
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